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	M A C K A Y   B A I L E Y   L I M I T E D
2026 Farming Questionnaire
Annual Report & Tax Return Preparation


 
	Client Name
	Balance Date


 
	Welcome
Thank you for taking the time to complete this. The information you provide helps us prepare your annual report and tax return accurately and efficiently.
Beside each item in the records checklist there are four tick boxes:
Attached: you’re including the document with this questionnaire (or will email it through with your reply).
In Xero: it is already in your Xero file (where applicable) and we can pull it from there.
To Follow: you don’t have it just yet but will send it shortly.
N/A: the item doesn’t apply to you.
If you haven’t given us a clear indication, either in Xero or in this questionnaire, we will be in touch to discuss in more detail.
Please return the completed form by email to your Mackay Bailey adviser, along with any attachments. If anything is unclear, just give us a call.


CONTACT DETAILS

Please update your details below if anything has changed since last year.
	Phone:
	 

	Mobile:
	 

	Email:
	 

	Postal Address:
	 

	Physical Address:
	 

	Rural Bank Manager:
	 




 
	Terms of Engagement
This engagement is governed by Mackay Bailey Limited’s Terms of Engagement, available at www.mackaybailey.co.nz/engagement. By signing below, you confirm responsibility for all information provided and agree to these terms.


 
	Authority to Act
I authorise Mackay Bailey to:
Obtain financial records (bank statements, loan statements, co-operative statements, dividend and interest certificates, ACC levy notices, insurance schedules, Fonterra Farm Source data and similar) necessary to complete my 2026 annual report and tax returns.
Act as my Inland Revenue Tax Agent for all tax types and communicate with Inland Revenue on my behalf, including electronically.
Communicate with financiers, banks, solicitors, insurers, stock and station firms and other advisers as needed to carry out this engagement.
Access my Xero file (where applicable) for the purpose of preparing the annual report and tax returns.


 
	 
	 
	 

	Signature
	Full Name
	Date




GENERAL

	Is there a specific date you require your accounts completed by?
	☐ Yes  ☐ No

	Would you like a draft copy of the annual report before it is finalised?
	☐ Yes  ☐ No

	Would you like us to send a copy of your annual report directly to your rural bank?
	☐ Yes  ☐ No

	Have your contact details, address or banking details changed during the year?
	☐ Yes  ☐ No

	Have there been any significant changes to the farming operation, ownership or structure during the year?
	☐ Yes  ☐ No

	Are you using Xero (or another cloud accounting system) for the full year? If so, please confirm we have current access.
	☐ Yes  ☐ No

	Are you a Fonterra supplier? If yes, can we have access via Farm Source (our supplier number is 338717)?
	☐ Yes  ☐ No


If yes to any of the above, please provide details:
	 

	 

	 



RECORDS CHECKLIST

Many farming clients now use Xero. Where the information is already in your Xero file, simply tick the In Xero column and we can pull it from there. Otherwise, attach the document or note that it is To Follow.
	Document / Record
	Attached
	In Xero
	To Follow
	N/A

	Accounting System Backup
If you use desktop software (not online), please supply a current backup file.
	☐
	☐
	☐
	☐

	Bank Statements
Statements for the final month of the financial year plus the month after balance date. If no system is used, we require the full year..
	☐
	☐
	☐
	☐

	Stock & Station Firm Statements
Farmlands, ATS, RD1, PGG Wrightson — full 12 months plus one month after balance date.
	☐
	☐
	☐
	☐

	Sales — Livestock, Crops, Wool
All credit notes for livestock, crop and wool sales (with stock numbers).
	☐
	☐
	☐
	☐

	Milk Company Statements
Fonterra / Westland / Synlait monthly statements (or Farm Source access).
	☐
	☐
	☐
	☐

	GST Returns & Workings
All GST returns filed during the year, plus supporting workings if not in Xero.
	☐
	☐
	☐
	☐

	Loan Statements & Hire Purchase
Statements for all term loans, finance leases and HP agreements at balance date, plus copies of any new agreements.
	☐
	☐
	☐
	☐

	Insurance Schedule & Invoices
Premium summary and any insurance claim documentation received during the year.
	☐
	☐
	☐
	☐

	ACC Levy Invoices
Required only if not on our ACC administration service.
	☐
	☐
	☐
	☐

	Solicitor’s Invoices
All invoices for legal services so legal fees can be classified correctly.
	☐
	☐
	☐
	☐

	Co-operative Shareholdings & Rebates
Shareholding details and rebate notices for Ravensdown, Ballance, Silver Fern Farms, ATS, Farmlands, Alliance, LIC, Westland.
	☐
	☐
	☐
	☐

	Fonterra Shareholders — End of Season Movement
End of Season Movement Statement (usually issued July) and details of any shares purchased or sold.
	☐
	☐
	☐
	☐

	Debtors & Creditors at Balance Date
List of amounts owed to you, and supplier invoices unpaid, at balance date (online system users can skip this).
	☐
	☐
	☐
	☐

	Major Asset Purchases or Sales / Development
Tax invoices and settlement statements for any significant land, irrigation or capital development (see Major Transactions below).
	☐
	☐
	☐
	☐

	Gifting Documents
Details of any gifts (including loan forgiveness) to family members or trusts during the year.
	☐
	☐
	☐
	☐

	Inland Revenue Correspondence
Any letters, statements or notices received from IR that you would like us to look at.
	☐
	☐
	☐
	☐



MAJOR TRANSACTIONS

Please supply documentation, settlement statements and invoices for any significant land, irrigation, plant or other capital transactions during the year. This ensures we apply the correct tax treatment and maximise any depreciation claim.
	New for 2026 — Investment Boost (20% upfront deduction)
From 22 May 2025, farming businesses can claim an extra 20% upfront tax deduction on the cost of new productive assets (most plant, machinery, irrigation, sheds, fencing, tractors and similar), in addition to normal depreciation.
To make sure we capture this for you, please record the actual purchase date for every new asset (not just the invoice date). The Investment Boost only applies to the first owner (so generally not to second-hand assets) and excludes most residential buildings and land.
If you’re unsure, list the item anyway and we’ll assess eligibility.


New Assets Purchased or Capital Improvements
All asset purchase invoices are attached to the transactions in Xero (no need to complete the table below): ☐ In Xero
	Asset Description
	Date Purchased
	Total Cost ($)
	New / 2nd Hand
	Trade-in / Notes

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



Assets Sold or Scrapped
Please refer to last year’s fixed asset and depreciation schedule, included with your prior annual report.
	Asset Description
	Date Sold / Scrapped
	Sale Price ($)
	Replacement Asset

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 



FARM INFORMATION

	Total area (ha):
	 
	Effective area (ha):
	 

	Estimated market value of land & buildings $:
	 
	Full-time equivalent labour units:
	 


Estimated market value is used to calculate the percentage return on the market value of assets used in the business. FTE labour units may be used to calculate a stores allowance.

ACC LEVIES

	Industry classification reminder
We can use an administration industry classification code for partners who spend less than 5% of their time physically working on the farm. This reduces the ACC premium compared to the farming activity code.
Agreed-value ACC CoverPlus Extra cover gives certainty on the level of weekly compensation if you’re unable to work.

	Is one partner actively involved in the partnership but mainly on administration work (under 5% physical farm work)?
	☐ Yes  ☐ No

	Do you have agreed-value ACC CoverPlus Extra accident cover?
	☐ Yes  ☐ No

	If yes to admin classification, who?:
	 
	CoverPlus Extra cover level $:
	 



MOTOR VEHICLES & FBT

	Logbook & bulk fuel reminder
Inland Revenue requires a 90-day (three month) logbook every three years to support any business-use claim. A new logbook is required if business use changes by 20% or more.
For each vehicle, please ensure that fuel, repairs, registration and insurance can be separately identified. Where bulk farm fuel is used in private vehicles, an estimated litre adjustment is needed.


Vehicles with mixed business / private use
	Vehicle (rego / description)
	Business %
	Business kms
	Total kms
	Bulk fuel used (L)

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


Period covered by the most recent 90-day logbook:
	Logbook period:
	 



PRIVATE USE ADJUSTMENTS

Please tell us the actual amounts paid through the farm accounts that need to be allocated to private use.
	Actual house electricity $:
	 
	Private toll calls $:
	 

	Cost of meals supplied (rations) $:
	 
	Other entertainment (50% deductible) $:
	 

	Market value of farm produce used by family $:
	 
	Other private use adjustment $:
	 



STOCK ON HAND – SHEEP & WOOL

Please supply credit notes for all sales of sheep and invoices for all purchases (showing stock numbers). Wool: please supply all sales credit notes showing kgs sold.
	Wool on hand at balance date (kgs):
	 
	Estimated value $:
	 


Sheep on Hand at Balance Date
	Class (Sheep)
	Number

	Lambs
	 

	Ewe Hoggets
	 

	Wether Hoggets
	 

	Ewes 2th
	 

	Ewes 3 & 4 (4th & 6th)
	 

	Ewes 5 years / older
	 

	Wethers (specify age)
	 

	Breeding Rams
	 

	Deaths & Killed
	 

	Ewes Mated
	 

	Natural Increase
	 

	Hoggets Mated (if any)
	 

	Are any of the livestock above grazed on contract (e.g. Lambplan) and therefore not owned by you?
	☐ Yes  ☐ No


If yes, please indicate how many of each class is grazed on contract.

STOCK ON HAND – BEEF & DAIRY CATTLE

Please supply credit notes for all sales of cattle and invoices for all purchases (showing stock numbers).
Cattle on Hand at Balance Date
	Class (Cattle)
	Number

	R1 year Heifers
	 

	R2 year Heifers
	 

	Cows
	 

	R1 year Steers / Bulls
	 

	R2 year Steers / Bulls
	 

	R3 year Steers / Bulls
	 

	Breeding Bulls
	 

	Deaths & Killed
	 

	Cows Mated
	 

	Natural Increase
	 

	Are any of the livestock above grazed on contract and therefore not owned by you?
	☐ Yes  ☐ No





Dairy Farm Information
	Milksolids produced for the year (kg):
	 
	Average number of dairy cows milked:
	 

	Sharemilker % / contract milker $/kg:
	 
	Milking platform area (ha):
	 

	Run-off area (ha):
	 
	Cost of feed on hand $ (silage / PKE / barley):
	 


Note: the cost of feed on hand and other consumable aids must be added back if the cost of feed on hand at balance date exceeds $58,000.
	Would you like your financial results included in DairyBase? (DairyBase charge $150 for this service.)
	☐ Yes  ☐ No



STOCK ON HAND – DEER & OTHER LIVESTOCK

Please supply credit notes for all sales and invoices for all purchases (showing stock numbers). Velvet: all sales credit notes showing kgs sold.
	Velvet on hand at balance date (kgs):
	 
	Estimated value $:
	 


Deer on Hand at Balance Date
	Class (Deer)
	Number

	R1 year Hinds
	 

	R2 year Hinds
	 

	Mixed Age Hinds
	 

	R1 year Stags
	 

	R2 year Stags
	 

	Mixed Age Stags
	 

	Breeding Stags
	 

	Deaths & Killed
	 

	Hinds Mated
	 

	Natural Increase
	 

	Are any of the livestock above grazed on contract and therefore not owned by you?
	☐ Yes  ☐ No





Other Livestock (horses, goats, pigs, etc.)
	Type
	Number

	 
	 

	 
	 

	 
	 



CROPPING

Please provide details of all crops grown during the year. Include the total area of all crops, even if there was nothing on hand at the end of the year.
	Crop
	Area (ha)
	Total prod. (t/kg)
	Sold (t/kg)
	On hand (t/kg)
	Value $/unit
	Value on hand $

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	Total area of all crops (ha):
	 
	 
	 



INTEREST PAID TO FAMILY MEMBERS

If interest has been paid to family members or related parties, please record the details below. Please also supply the 2026 Interest Reconciliation Statements and any IR4K / IR15P forms.
	Family member / payee
	Relationship
	Amount paid $

	 
	 
	 

	 
	 
	 


NON-TRADING / NON-RECURRING EXPENDITURE

Please provide brief details of any non-trading or non-recurring expenditure during the year (development expenditure, house renovations, major vehicle repairs, etc.) so that we can exclude this from normal farm working expenses.
	Description
	Amount $

	 
	 

	 
	 

	 
	 


CASH INCOME & OTHER PERSONALLY-PAID EXPENSES

	Have you received any cash income that was not paid into your farm bank account?
	☐ Yes  ☐ No


 
	If yes, total amount $:
	 


If you have paid any deductible farm expenses in cash or from a personal account (e.g. parts, fuel, hardware), please list them below.
	Paid to (supplier)
	Description
	Amount $

	 
	 
	 

	 
	 
	 

	 
	 
	 


OTHER MATTERS

	Did you receive any income from sources outside New Zealand during the year?
	☐ Yes  ☐ No

	Have you made any gifts (including loan forgiveness) to family members or trusts this year?
	☐ Yes  ☐ No

	Have you received an inheritance, gift or windfall during the year?
	☐ Yes  ☐ No

	Are you aware of any IRD audits, reviews or risk reviews underway?
	☐ Yes  ☐ No

	Have you taken on or repaid any loans from related parties (other than the bank)?
	☐ Yes  ☐ No

	Have you held or transacted in any cryptoassets during the year?
	☐ Yes  ☐ No


If yes to any of the above, please attach details.


GOOD HOUSEKEEPING

A few things worth checking in on each year. Have a think about when each of the following was last reviewed, and tick the box if you would like us to revisit it with you.
	When was the last time you...
	Date last reviewed
	Discuss?

	...updated your will?
	 
	☐

	...reviewed or updated your enduring power of attorney (EPA)?
	 
	☐

	...reviewed your life and income protection insurance cover?
	 
	☐

	...had a fresh look at your ACC cover (CoverPlus / CoverPlus Extra)?
	 
	☐

	...reviewed your farm insurance (assets, public liability, working dogs)?
	 
	☐

	...reviewed your farm ownership structure (partnership, LTC, trust, family company)?
	 
	☐

	...sat down to talk through your farm succession or exit plan?
	 
	☐

	...set or reviewed farm goals or a budget for the year ahead?
	 
	☐

	...reviewed your KiwiSaver contributions and fund choice?
	 
	☐

	...reviewed your Farm Environment Plan or freshwater compliance obligations?
	 
	☐

	...reviewed your health and safety procedures and farm hazard register?
	 
	☐

	...had a tune-up of your Xero file (chart of accounts, bank rules, integrations)?
	 
	☐

	...reviewed how invoices and supporting documents are attached in Xero?
	 
	☐

	...reviewed your payroll setup, including KiwiSaver, leave and payday filing?
	 
	☐

	...looked at cyber security for the farm (email, banking, backups)?
	 
	☐




COMMENTS AND ADDITIONAL INFORMATION

Use this space (or attach a separate page) to record anything else you’d like us to know about: queries, plans for the coming year, items that didn’t fit anywhere above.
	 

	 

	 

	 


 
	Returning this form
Please email this completed questionnaire (along with any attachments) to your Mackay Bailey adviser. If you would prefer to drop the records in, we are at 109 Blenheim Road, Christchurch.
Thank you for taking the time to complete this. It makes a real difference to how quickly and accurately we can prepare your annual report.




www.mackaybailey.co.nz   |   Confidential
